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1. OOmue mosoxKeHus

1.1. Hacrosmiee [TooskeHne 0 MOPSIKE pacCMOTPEHUST OOpAICHHIA TPaX/IaH B
MyHUIMIIaTBHOM JTOIIKOJIEHOM 00pa3oBaTesibHOM yupexaenun «Jlerckuit cag Ne 14» ropona
Jlyru, pazpabotano B coorBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O
NopsiIKe paccMOTpeHus oOpameHuii rpakaan Poccuiickoit @enepannmny. [lonoxennem
PEryJupyrOTCS IPABOOTHOIIECHUS, CBA3aHHBIE C peanu3alren rpaxxJaHnHoM P® 3akpemnieHHOro
3a HuM Koncturynueit PO npasa oOpaiiieHust B Opraibl MECTHOTO CaMOYTIPaBJICHMUS,
YCTaHABIUBAETCA MOPSAOK pAaCCMOTPEHUs 00paleHuil rpaxkaad B anMuuuctpanuto J10Y.

1.2. Opranmzanus paboTel ¢ oOpamieHUsMH TpaxnaH B aamuHuctparnuio 1OV Benmercs B
cootrBeTcTBUU ¢ Konctutyuueit PO, denepansabiM 3akoHoM oT 02.05.2006 r. Ne 59-03 «O
nopsiIke paccMoTpeHus obpaienuit rpaxaan POy, Ycerasom 10V u Hacrosimum [onoxxenuem.
1.3. VYcranosnennsiii HactosmuM [looskeHHEM TOPSIIOK PAaCCMOTPEHHS OOpalIeHU TpaXkIaH
pacmpocTpaHsieTCss Ha BCE OOpalleHusl Tpak[aaH, 3a HUCKIIOYEHHEeM OOpalleHui, KOTOpbIe
MO/IJIE)KAT PACCMOTPEHUIO B MHOM TIOPSAJIKE, YCTAHOBJICHHOM (he/iepabHBIMU KOHCTUTYITUOHHBIMU
3aKOHAMHU ¥ UHBIMU (pe/iepalbHBIMU 3aKOHAMH, a TAKXKE MUCEM, UCTIOJTHEHHBIX Ha O(HUIIMATBHBIX
ONaHKax y4YpeKIeHUM, OpraHu3aluii, NPEANPUATUIH, TOAMUCAHHBIX HX PYKOBOIUTEISIMH,
YIOJHOMOYEHHBIMH Ha TO JIMIIAMHU, KOTOPBIE PACCMAaTPUBAIOTCS B MOPSAJIKE, YCTAHOBICHHOM IS
00111e#t KOpPECTIOHACHIINUH.

1.4, VYcranomneHHsii HacTosmuM [lonokeHHeM MOPSIIOK PacCMOTPEHUs OOpaIlleHul Tpa)aaH
pacIpoCTpaHseTCsl Ha TPABOOTHOIICHHUS, CBI3aHHBIE C pACCMOTPEHUEM OOpaIeHU HHOCTPAHHBIX
rpaXkaaH U Jul 0e3 TPa)k/IaHCTBA, 32 UCKIIOYEHUEM CIy4yaeB, YCTAHOBIECHHBIX MEXKIYHAPOIHBIM
noroBopoM Poccwuiickoit deaepanyu wim GenepaabHbBIM 3aKOHOM.

1.5. TlIpu paccMoTpeHun oOpalieHus He TOMYyCKAaeTCs pasriialleHue CBeJCHUN, COIePIKAINXCS B
oOpalleHnu, a TakKe CBEJICHHM, KacaloluXcsl YaCTHOM JKU3HU TpaxaaHuHa, 0e3 ero coryacus. He
SBIISICTCS Pa3IJIAlIeHUEM CBEICHUH, COAEpKaIIMXCs B OOpallleHHH, HAIpaBICHUE MUCHMEHHOTO
oOpalleHus B TOCYJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYTPAaBJICHUS WIH JOJKHOCTHOMY
JIMILY, B KOMIIETEHIIIO KOTOPBIX BXOJUT PEIIEHUE MMOCTABJICHHBIX B 0OpaIIeHHe BOIPOCOB.

1.6. Anmunuctpanus JIOY cucremaTHuecKd aHaIu3UpyeT M 0000IIaeT oOpallieHus: TpakaaH,
coJiepKaluecss B HUX KPUTUYECKHE 3aMEyYaHus, C IeJIbI0 CBOEBPEMEHHOTO BBISIBICHUS U
YCTpaHEHUs NMPUYMH, MOPOXKIAIOIIUX HAPYIIEHUE TMPAaB U OXPAHSIEMBIX 3aKOHOM HHTEPECOB
IPaKJIaH.

2. TlpaBo rpa:kaan Ha odpaiieHue

2.1. TI'paxxnaHe UMEIOT PaBO 0OpaIIaTHCS IMYHO, B YCTAHOBICHHOH (hopMe, a TaKkKe HAIpaBIIATh
WHAVBHUAYaIbHbIE M KOJUIEKTHBHBIE MHCbMEHHbIE OOpaimieHus B aamubuctpauuto 1OV nubo
JOJDKHOCTHBIM JIUIIAM.

2.2. T'paxxnaHe pealu3yrOT MpaBo Ha oOpalieHue CBOOOHO M T0OPOBOIBHO, HE HApYIIas MpaB U

CBOOOJIBI APYTHX JIUII.

2.3. ®opma oOpalieHus rpaxkIaHaMU BBIOUPACTCS CAMOCTOSATEIBHO.

2.4. Paccmotpenune oOpaleHui Tpaxaad OCyIIeCTBISICTCS O€CIIaTHO.

2.5. Ilpu paccmorpenun oOparmienus B anmuHuctpanuio JJOY rpakaanuH UMeeT Mpaso:

- IIpencraBnsaTe JONMOJHUTEIbHbIE JOKYMEHTHI U MaTepUabl, JIMO0 oOpamaThes ¢ mpoch00il 00
UX UCTpeOOBaHUM;

- 3HAKOMUTbHCA C IOKyMEHTaMH M MaTepHajaMH, KaCaloIIUMHCS paCCMOTPEHHsI OOpaIlleHus, €ClIn
ATO HE 3aTparuBaeT IMpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl APYTHX JIHI, €CIH B YKa3aHHBIX
JOKYMEHTax M MaTepHajax He COAEP)KaTCsl CBEACHUS, COCTABISIOUIME TOCYIAapCTBEHHYIO HITH
MHYIO OXpaHseMylo (efepaibHbIM 3aKOHOM TaifHY;

- [lomyuyaTh THCEMEHHBI OTBET IO CYIIECTBY IIOCTAaBICHHBIX B OOpAaIIeHHE BOIPOCOB, 3a
UCKJIIOUEHHEM CJIy4aeB, YKa3aHHBIX B ILI.5.4, 5.8 Hacrosiuero IlonoxxeHus yBeaoMiIeHHE O



nepeajpecanud MUChbMEHHOTO OOpalieHUusT B TOCYIApCTBEHHBIC OPraHbl, OpraH MECTHOTO
CaMOYIIPABJICHUS WM JOJDKHOCTHOMY JIAIly, B KOMIICTCHIIMIO KOTOPBIX BXOJHT pPEIICHUE
MOCTABIICHHBIX B OOPAIlIEHUU BOIIPOCOB;

- OOpamatbcs ¢ xano0oi Ha IPUHATOE TI0 OOPAIICHHUIO PEIICHUE WK AcicTBUE (Oe3aeicTBHE),
a TaK)Ke C 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHHS O0PALICHHUS.

3. TpeGoBaHusi K MUICLMEHHOMY 00pPaIeHHIO

3.1. T'paxmaHvH B CBOEM MHCHMEHHOM OOpAICHUH B 00s3aTEIIPHOM MOPSIKE YKa3bIBAET JTHUOO
HAaUMEHOBAHME T'OCYIApPCTBEHHOI'O OpraHa WM OpraHa MECTHOI'O CaMOYIIPaBJIE€HMs, B KOTOPbIE
HaNpaBliseT MUCbMEHHOE oOpaieHue, Ju0o ¢GaMuINI0, UM, OTYECTBO COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMIIA, TUOO TOJKHOCTh COOTBETCTBYIOLLETO JIMIA, @ TAK)XKE CBOU (aMUIIHIO, UMS,
0TUeCTBO (TIOCIEIHEE - TIPY HATMYHH ), IOUTOBBIN aJIpec, IO KOTOPOMY JOJIKHBI ObITh HAPABICHBI
OTBET, yBEJIOMJICHHE O Iepeapecaliii 0OpalleHus, U3JaraeT CyTh MPeAoKEHuUs, 3asBICHUS N
’Kano0bl, CTaBUT JIMYHYIO MOANUCH U aTy.B ciydae HE0OOXOIMMOCTH B MOJATBEP)KJIECHHUE CBOUX
JIOBOJIOB IPayKAaHUH MO0 TUCHbMEHHOMY OOpaIIeHUIO TPUIIaraeT JOKYMEHThI M MaTepUalbl IN0O0 UX
KOITUH, KHMYKKU ¥ OPUTHHAJIBI HHBIX JOKYMEHTOB, IIPUJIOKCHHBIC K OOpalCHUSIM, BO3BPAIIAIOTCS
3asIBUTEISIM T10 UX MPOCKOe.

3.2. Obpamenue, nocrynuBiiee B Anmuauctpanuto JIOY mo umHOpMalMOHHBIM CHCTEMaM
OOILIEro MOJb30BaHMs, MOMJIEKHUT PACCMOTPEHHUIO B MOPSAKE, YCTAHOBICHHOM HACTOSLIUM
[TonoxeHnueM.

3.3. I'paxmaHuH HampaBsieT CBOE IMCHBMEHHOE OOpalleHWe HEMOCPEICTBEHHO Ha UMS
3agenytoniero JIOY wim ero 3amectuteneidd, B KOMIIETEHIIMHM KOTOPBIX BXOJHT pEIICHUE
MOCTaBJICHHBIX B O0PAILEHUHN BOIIPOCOB.

3.4. TlucemenHoe oOpalieHHe TOJJICKUT 005A3aTeIHHON PETrUCTpAllii B TEUCHHE TPEX JHEU C
MOMEHTA MOCTYTUICHHUS.

Bce nocrynatomue B agmunuctpanuio JIOY nucbMeHHble 0OpalieHus TpaxkJaH NIPUHUMAIOTCS,
YVUUTBHIBAIOTCS, PETUCTPUPYIOTCA. PerucTpainoHHbI HHACKC 0OpallieHus TpaXk/IiaH YKa3bIBaeTCs B
MMUCEMEHHOM OOpaIleHHH, KOTOPBIH CTABUTCS B HIDKHEM IPABOM YIUIy TIEPBOTO JIMCTA.

3.5. TluceMa rpakaaH ¢ MOMETKOM «JIMYHOY» MOCIE MPOUYTCHHUS aAPECaTOM, B CIIy4ae, €ClId B HUX
CTaBATCS BOMPOCH, Tpedyromme o(UIMaTbHBIX OTBETOB, MEPENAIOTCI HA PErHCTPAlUI0 B
YCTaHOBJIEHHOM MOPSJIKE.

3.6. IlucemenHoe oOpalieHue, coaepiKaiiee BOMPOCHI, PEIIEHHE KOTOPhIX HE BXOIUT B
KOMIETeHIMIo agMuHuCcTparuu JOVY, momaiexxuT mnepechlike B TEYEHHWE CEMU JHEH €O JIHS
pEeruCTpalii B COOTBETCTBYIOIIMIA OPTaH WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY IIHITy, B
KOMIIETEHIIMIO KOTOPOTO BXOJUT pelIeHHE IOCTaBICHHBIX B OOpalleHud BOMPOCOB, C
YBEJAOMJIEHMEM TpaXkJaHWHA O Iepeajpecaluyd ero oOpalleHMs, 3a HCKIIYEHHEM Cclyyas,
yKa3aHHoro B IL.I0. 5.4, 5.8 Hacrosiuero Ilonoxenus.

3.7. 3ampemniaeTcsi HAMPABIAThH KAJTOOBI TPaKJAaH HA PACCMOTPEHHE TEM JOJIKHOCTHBIM JTUIAM
agmuauctparuu  JIOY, pemenne wnm  neiictBue  (0e3meHCTBHE) KOTOPBIX — 00XKaITyeTCs.
3.8. O0Oparienue, MOCTyNMBIIEE B TOCYAAPCTBEHHBIN OpTaH, OpraH MECTHOTO CaMOYTIPABIICHUS FITH
JOJDKHOCTHOMY JIMILY B (DOpME 3JIEKTPOHHOTO JIOKYMEHTA, TOJICKUT PACCMOTPEHHUIO B TIOPSIIIKE,
YCTaHOBIEHHOM HacTosmuM deepalbHbIM 3aKOHOM. B oOpaliieHnu rpaxianuH B 00s3aTeTbHOM
MOPSIKE YKa3blBa€T CBOU (PaMHIIMIO, UMS, OTYECTBO (TIOCTEAHEE - TPHU HAIWYHH), aJpec
ANEKTPOHHOM TMOYTHI, MO KOTOPOMY JOJKHBI OBITH HAmpaBi€HBl OTBET, YBEAOMJICHHE O
nepeajgpecauud obpameHus. ['pakIaHuH BlpaBe MNPWIOKHUTb K TaKOMy OOpalleHUIO
HE0OXO0IUMbIC JOKYMEHTBI U MaTePHaJIbl B JJIEKTPOHHOU (opme.



4. PaccMoTpenue o0OpalieHnii rpaxIaH, NOAr0TOBKa 0TBETOB

4.1. OG6pamenue, noctynusiiee 3aBeayromnieit IOV, moaiexxur o0s3aTeIbHOMY paCCMOTPEHUIO.
4.2. Yder, peructpanus, X0 paCCMOTPEHUs 00paIlleHus IPakIaH OCYIIECTBISIOTCS 3aBEAYIOIIEeH
C 3aHECEHHUEM B JKypHaJ U KapTOUKY JIMYHOTO IpUemMa.

4.3. 3apenyrommii IOV

- obecrnieunBaeT 0OBbEKTHUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE pacCMOTpeHHE oOpalleHus, B
cilydae HeOOXOIUMOCTH - M C yJacTHEM TpaKJIaHnHA, HAIIPABUBIIETO O0paIeHue;

- 3ampainiMBaeT HeoOXOIUMBIE ATl PACCMOTPEHUS OOpaIlleHUs] TOKYMEHThI M MaTepUabl B APYTUX
opraHax M y ApPYrux MNPEeANnpUsTHN U OpraHU3aluil ropoja, 3a UCKIIOYEHHEM CYyJI0OB, OPraHOB
JTIO3HAHUS ¥ OPTAaHOB MPEABAPUTEIHHOTO CIIC/ICTBUS;

- MPUHUMAET MEphI, HAMIPABICHHbIE HA BOCCTAHOBJICHHE WJIU 3alIUTY HApYIICHHBIX [IPaB, CBOOO
Y 3aKOHHBIX MHTEPECOB IPAKIaHUHA,

- JlaeT MIUChbMEHHBIE OTBETHI [0 CYIIECTBY MOCTABICHHBIX B OOPAIIEHUH BOIIPOCOB;

- YBEJIOMIIAET 'pakIaHIHA O HAPABJICHUH €T0 OOpaIICHHUs HAa PACCMOTPEHHUE B IPYTOW OpraH Wi
JIpyTHUe MPEATNPUSTUS U OPTaHU3ALNUN TOPOAA B COOTBETCTBUHU C MX KOMIETCHIIHECH.

4.4. VYwupexneHus, NpeANpUsTUS U OpraHU3alMK pailoHa M0 HANpPaBICHHOMY B YCTaHOBJICHHOM
nopsiike 3ampocy 3aBenyromiero 1OV, paccMmarpuBaromiero odpamieHue, 00s3anpl B TeueHue 15
JTHEH TIPeoCTaBIsATh JOKYMEHTHI U MaTepuaibl, HEOOXOAUMBIE TSl paCCMOTpEHHUs: oOpalieHus 3a
UCKJIIOYEHHEM JIOKYMEHTOB U MaTepUalioB, B KOTOPBIX COJEPKATCS CBEACHHS, COCTABIIAIOIINE
TOCYJapCTBEHHYIO WM OXpaHseMylo (perepalbHbIM 3aKOHOM TaiHY, U JUISI KOTOPBIX YCTaHOBJICH
0COOBIN OPSATOK MPEAOCTABICHHUS.

4.5. OtBeTbl Ha OOpallleHHs Tpa)kaaH, IpHUCIaHHble Ha UM 3aBenytomiero JJOVY, rotossTcs Ha
OJlaHKe yupekJIeHUus 3a MOJNUCKIo 3aBenyromero JJOY u peructpupytorcs B xypHaie. OTBETHI
JOJIKHBI COICPXKATh KOHKPETHYIO M YETKYHO WH(OPMAIIHIO TI0 BCEM BOIPOCaM, TOCTABICHHBIM B
oOpamennn rpaxaaH. Ecim 3asBUTEN0 JaH OTBET B YCTHOH (opMe, TO B MaTepHasax,
MPUIIOKEHHBIX K 00palleHnI0, TOJKHO OBITh 9TO YKa3aHo. Ecnu maeTcst mpoMeKyTOUHBINA OTBET,
TO YKa3bIBAETCSI CPOK OKOHUYATEIFHOTO PEIICHUS IIOCTABICHHOTO BOIIPOCA.

OTBeTHI, NOATOTOBICHHBIE HA OCHOBAHUU IIPABOBBIX JIOKYMEHTOB, I0JKHBI COJIEPKATh PEKBU3UTHI
ATUX AOKYMEHTOB C yYKa3aHHeM JaThl 1 HAUMEHOBaHHUSI.

OTBeT Ha KOJUIEKTUBHOE 0OpallleHrne OTIPABIIIETCS HAa UMs TIEPBOTO MOJIMCABIIIETO €T0 JIUIIA,
€CJIM B MMChbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJIEKUT JaTh OTBET. OTBET Ha
obOpaimenue, nmoctynusiiee B AnmuaucTpanyo JOY no nHbpopMamoHHbIM CUCTEMaM O0IIIETO
MOJIb30BaHUsI, HATIPABIISETCS TI0 TIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpaIlleHUH.

4.6. OOpamieHusi TpakIaH MOCJIEe UX PACCMOTPEHHS UCIIOTHUTEISIMU BO3BPAIIAIOTCS CO BCEMH
OTHOCSIIIIUMHUCS K HUM MaTepuaiamu 3aBeayromiero OV, koTopsiit hopMupyer nena, B TOM YUCIIE
C OTBETOM 3asBUTENIO B CIyyae, €CJIM JaBajoch MOpydeHHe HHPOPMHUPOBATH PYKOBOACTBO O
pe3ynbTaTax pacCMOTPEHHUS.

4.7. TlopsimoK BH3MPOBAaHUS MOATOTOBIICHHBIX OTBETOB Ha OOpAIIEHUS TPaXKAaH 3a MOANUCHIO
3aBenytonieit JIOY u ero 3amectuTeneid yCTaHABIMBACTCS CIEAYIOLINN:

Ha BTOPOM DJK3EMIUISIPE OTBETA 3asBHUTEIIO B JICBOM HW)KHEM YTy YKa3bIBaeTCs (GaMuiIHs U
MOJMUCH HCTIOJIHHUTENS, HOMEP €ro CiyxeOHoro TtenedoHa, a TakkKe MPOCTABISIOTCS BU3bBI
PYKOBOJMTEIIEH, y4aCTBOBABIIINX B MOJATOTOBKE OTBETA, C paciiudpoBKON haMUIUH.

4.8. Ha xaxjaoM oOpalieHuH 1Mocjie OKOHYATEILHOTO PEIICHUS U €r0 UCIIOJIHEHUS TOJDKHA OBITh
oTMeTKa 00 ucnogHeHuH «B 1enoy», naTa U JIWYHAs MOANUCH JOKHOCTHOTO JIMIA, MPUHSBLIETO
91O pemenue. [Ipeaioxkenns, 3assBICHUS U KaI00bl, KO OTBETOB HA TpaKaaH (GopMUpyroTcs B
JIEJI0 B COOTBETCTBHH C YTBEPKACHHON HOMEHKIIATYpPOM Je.



5. Iopsiiok paccMOTpeHusl OTAEJIbLHBIX 00pameHuit

5.1. O6pamenust rpaxnad, nocTynupimue 3aBenyromiemy JOY wu3 cpeactB maccoBoi
UHPOpPMALIMK, PACCMATPUBAIOTCS B TOPSAJKE U CPOKH, MPEAyCMOTPEHHbIE HACTOSIIUM
[Tonoxennem.

5.2. B cimydae ecnm B THCBMEHHOM OOpaIleHWHM HE YKa3aHa (amMuius TpaxJaHHHA,
HAIpPaBUBILEro OOpallleHue U MOYTOBBIM ajpec, M0 KOTOPOMY JIOJDKEH OBITh HampaBjieH OTBET,
OTBET Ha oOpareHue He gaetcs 3apeaytomeit 1OV, mpuHUMaeTCs pelieHne 0 CIIUCaHuy JaHHOTO
oOpamenus «B gemno».

5.3. Ecam B yka3zaHHOM OOpaIleHHH COJEPIKaTCs CBEJACHHUS O TIOATOTABIMBAEMOM, COBEPIIAEMOM
WIM COBEpIICHHOM IIPOTUBONPABHOM JESHUU, a TaKXKe O JIMIE, €ro MOJrOTaBIMBAIOIIEM,
COBEPIIAIOIIEM WM COBEPILUBIIEM, OOpallleHUE MOIJIC)KUT HAIIPABJICHUIO B OpraH B COOTBETCTBUU
C ero KOMIIETCHIIUEN.

5.4. OOpaienue, B KOTOpoM oOXalyercsi cylneOHOe pelIeHHe, BO3BPAILIAeTCsl IPa)XIaHHHY C
pa3bsACHEHUEM MOPsiIKa 00’KaJOBaHKS JAHHOTO Cy/1€0HOTO PEeIIECHNUS.

5.5. Ilpu mnongyuyeHMM NHCBMEHHOIO OOpalleHHus, B KOTOPOM COJEpPKaTCs HELEH3YpHbIE,
OCKOpPOUTENbHBIE BEIPAXKEHUS, YTPO3bI )KU3HHU, 3JOPOBBIO WM UMYIIECTBY HOJKHOCTHOTO JIMIA, a
TaK)K€ 4JIEHOB €ro CeMbH, 3aBEeAYIOLIUI BIpPaBe OCTaBUTh OOpalieHre 0e3 OTBEeTa M0 CYLIECTBY
MIOCTaBJIEHHBIX B HEM BONPOCOB U COOOLIUTH TpakJaHHHY, HalpaBUBIIEMY oOOpalleHHe, O
HEJOIMyCTUMOCTH 3J10yIOTPEOICHHSI IPABOM.

Pemenue o cnimcanuu ganHoro obparieHus «B 1eno» u HarpaBieHHUH COOOLICHHUS 3asIBUTEIIO O
HEJOMYCTUMOCTH 3J0yNOTpeOIeHHs MPaBOM MPUHUMAETCS U MOAMUCHIBaeTCs 3apeaytommm JJOY
VI 3aMECTUTEIIEM.

5.6. B ciyuae, eciu TEKCT NMCbMEHHOI'O 0OpallleHsI He TOJ1aeTCsl MPOUTEHHIO, OOpallleHue He
MOJJIC)KUT HAIPABJICHHWI0O Ha PACCMOTPEHHE U OTBET HAa HEro He JaeTcs. 3asiBUTENI0 00 3TOM
coobmraercs, eciiv ero (haMuIIns U MMOYTOBBIN aJipec MOAJAI0TCs MPOoYTeHUI0. Perienue o ciucannu
JaHHOro oOpamienus «B geno» u cooOlIeHUHM 3asBUTENIO MPUHUMAIOTCS U MOIIHCHIBAIOTCS
3aBEAYIOLIUM WM 3aMECTUTEIIEM.

5.7. OOpaieHus rpakiaH, NOCTYMHBIIKME OT OJHOTO M TOTO e JHIa MO0 OJAHOMY U TOMY XKe
BOIPOCY, €CIM CO BPEMEHHU I0JIayd IMEPBOro OOpalleHUsi MUCTEK YCTAaHOBJICHHBIM HACTOSLIUM
[TonoxeHneM CpoK pacCMOTPEHHUS UM 3asBUTEINIb HE COTJIACEeH C MPUHATHIM IO €ro OOpaIleHUI0
pelIeHreM, CUUTAIOTCS TOBTOPHBIMHU.

[Ipu paboTe ¢ TOBTOPHBIMH OOpAIICHUSIMH JIETOTPOU3BOAUTENH (GOPMHUPYET IEJI0 C YXKE
MMEIOLIUMHUCS TOKYMEHTAMH 10 OOpAIEHUSIM IaHHOTO 3asBUTEIIS.

He cuutarorcs moBTOpHBIMU OOPAIEHHS OJHOTO U TOTO XK€ 3asBUTENS, HO IO Pa3HbIM BOIPOCAM,
a TaKk)K€ MHOTOKpATHBIE - 10 OJIHOMY M TOMY K€ BOIIPOCY B CiIy4ae, €Cu IPUYUHBI, IO KOTOPBIM
OTBET M0 CYIIECTBY IOCTABJICHHBIX B OOpaIlleHUH BOIPOCOB HE MOT OBITH JaH, B MOCIEAYIOIIEM
OBLTM YCTpaHEHBI, TPakKIaHUH BIPaBe BHOBL HAIIPaBUThL oOpareHue 3apeayromeit JJ0VY.

5.8. B ciydae ecnu B MUCBMEHHOM OOpAIIEHUH TPaKIaHWHA COACPIKUTCS BOMPOC, HA KOTOPBIN
€My MHOT'OKPaTHO JJaBAJIMCh MMCbMEHHBIE OTBETHI IO CYLIECTBY B CBSI3U C paHee HalpaBJIEHHBIMU
oOpalleHusMH, U TPU 3TOM B OOpalllEeHUH HE MPUBOISTCS HOBBIE JOBOJBI MM OOCTOSITENHLCTBA
3apenyronmii JIOY BpaBe NpUHATH pelieHHe 0 O€30CHOBATEIBHOCTH OYEPETHOTO OOpaIleHUs |
MPEKPALEHUN TEPeNnucKu ¢ rpakaaHuHoM. O JaHHOM pEIICHUU YBEIOMIISETCS TpakKIaHHH,
HaIpaBUBILNI oOpalleHue.

5.9. B ciyuae eciii OTBET IO CYIECTBY IMOCTABIEHHOIO BONPOCA B OOPAIEHUN HE MOXKET OBbITh
JnaH 0e3 pasrjalleHus CBEIEHUI, COCTaBISIONIMX OXpaHsAeMyo (enepasbHbIM 3aKOHOM TaliHy,
rpaXJaHUHy, HalpaBUBIIEMY OOpalleHue, COOOIIaeTcs O HEBO3MOXXHOCTH JaTh OTBET II0
CYILIECTBY B CBSI3U C HEJIOMYCTUMOCTBIO pa3IJIallieHHs YKa3aHHbBIX CBEJECHUM.



6. Cpoku paccMOTpeHHsI 00palleHHil ¥ YBeIOMJIeHHE 3asiBUTeJ el

6.1. OOpamenus, mocrynuBimme 3aBeayromemy OV, paccmMaTpuBarOTCS B CPOK 10 OJIHOTO
MecsiIa co JHs UX PETUCTPAIMHU, €CJIM HHOU CPOK (MEHBILINIT) HE YCTaHOBIICH PYKOBOIUTENIEM JIUOO
ero 3amectureneM. OOpamieHus, He TpeOyIOIMEe IONOJTHUTEIBHOTO HM3YYEHHUS M IPOBEPKH,
paccMaTpuBatoTcs 0e3oTinararenbHo. O pe3ynbTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asIBUTEIIH.
6.2. B UCKIIOYHMTENBHBIX CIIydasX PYKOBOAMTENb BIpPaBE MPOUIUTh CPOK PaCCMOTPEHHS
oOpamenus He Oonee ueM 3a 30 gHEH, yBeIOMHMB O NPOMJIEHUM CPOKA €0 PacCMOTpPEHUs
rpakIaHuHa, HampaBuBiiero oopamenue. [Ipoanenne cpoka odopmisieTcss NCTIONMHUTEISIMHU HE
MeHee 4eM 3a IATh JHEH 0 NCTEYCHHUS] CPOKA PACCMOTPEHHUST O0PaICHHSI.

7. Opranuzanus paéoTsl M0 JUYHOMY NPHEMY I'PaKIaH

7.1. T'padux u nopsaok TUUHOTO MprueMa rpaxaad B JJOY ycraHaBnmuBaeTcsi pyKOBOIUTEIEM.
7.2. Tlpw THYHOM TIpHEME TPaKIaHUH MPEABSBIACT JOKYMEHT, YAOCTOBEPSIOIINN €T0 JITIHOCTD.
7.3. Tlo Bompocam, He BXOJSIIMM B KoMIleTeHIMIO 3aBeaytomiero JIOY, 3asBurensm
PEKOMEHIyeTCsl 0OpPaTUTHCS B COOTBETCTBYIOIUE OPTaHbl, YUPEXKICHUS, OPraHU3aLINH.

7.4. Bo BpeMms 3aIMCH Ha IPUEM 3aBEIYFOLIHIA 3aIOJTHSCT KYPHAI PErHCTPAIK TpUeMa TpaXkiaH
(ITpunoxenue 1).

[Tpr HEOOXOAMMOCTH Tpa’kAaHaM MpeUIaraeTcst U3JI0XKHUTh CyTh BOIPOCA B NMHUCBMEHHOM BHJIE.
[TucekmenHoe oOpalieHue B 3TOM Ciy4yae PETUCTPUpPYETCS B JKypHalle JMYHBIX OOpalieHui
rpaxxaal (IIpunoskeHne 2) 1 paccMaTprBaeTCsl B yCTAHOBJIEHHOM MOPSJIKE, a B XKypHAJIE 1EJIAeTCs
oTMeTKa «OCTaBIIE€HO 3asBJICHUE) U J1aTa PETUCTPALMH.

B ciywae ecim HM3II0OKEHHBIE B YCTHOM OOpameHuu (aKThl U OOCTOSTEIHCTBA SBIISIOTCS
OUEBUJHBIMU U HE TPeOyIOT ONOJHUTENFHOW MPOBEPKH, OTBET Ha OOpallleHue C corjacus
rpakIaHMHA MOXKET OBITh 1aH YCTHO B X0/I€ JIMYHOTO MpUEMa, O YeM JeNIaeTCs 3alIUCh B KApTOUKe
JUYHOTO NpUEMa I'pa)kIaHWHA. B OCTalbHBIX Cllydasx AAeTCs MUCbMEHHBIA OTBET IO CYLIECTBY
IIOCTaBJIEHHBIX B 00pAIlIEHUH BOIIPOCOB.

7.5. Tlpu noBTOPHBIX 00paIIEHUAX OJOMPAIOTCS UMEIOLINECS MaTEPHAIIBI 110 1€y 3asiBUTEIS.
7.6. B xozne nuyHOrO npreMa rpakaHuHy MOKET ObITh OTKa3aHO B JaJbHEHIIIEM PACCMOTPEHUHU
oOpaleHus, e eMy paHee ObUT 1aH OTBET I10 CYIIECTBY ITOCTABICHHBIX B 00pAIIEHUH BOTIPOCOB.

8. Padora c oOpamieHusiMH, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpamenusi, B KOTOPBIX COAEPIKATCS BOMPOCH], HMMEIOIIHE OONBIIOe OOIIECTBEHHOE
3HA4YEeHHE, COOOMIACTCS O KOHKPETHBIX HapyIICHUSIX 3aKOHHBIX IPaB M MHTEPECOB TPAKIAH, KaK
npasuiio crassatcss Ha KOHTPOJIb.

8.2. Ha xouTponbHBIX oOpameHusx crapsrcs mnometku «KOHTPOJIby u «I[TOIAJIEXKUT
BO3BPATVY».

8.3. JI0MmKHOCTHOE JIMIIO - UCTIOJTHUTEh B YCTAHOBIICHHBIC CPOKH PACCMATPUBACT KOHTPOJIBHOE
obparienue, THPOPMUPYET O pe3yibTaTax 3aBeayromiero JJOY, TOTOBUT OTBET 3asSBUTEIIO.

84. Ecimm B  o0pameHUsSX  TOCYIapCTBEHHBIX  OpPraHOB  COJEPXKATCA  IPOCHOBI
porH(OPMHUPOBATH UX O PE3yJIbTaTaX PACCMOTPEHUS TPaXK/IaH, TO UCIIOJIHUTEIh TOTOBUT OTBET U
MM, KaK MPaBUJIO, 3TU OTBETHI NMoANUChIBatoTcs 3aBeayromum JIOY. 3asenyromuii JJOY Bnpase
MPEIIOKUTH UCTIOTHUTEIIO MPOJAOKUTH Pa0OTY C IPOBEACHUEM JIOMOJIHUTEIBHBIX TIPOBEPOK HIIH
mocJie TOJIMMCAHUsI OTBETA CIUCATh MAaTEPHUAIIBI O Pe3yJbTaTaM paccMOTpeHus: oOparieHus «B
JIETION.

8.5. OOpaienne cyuTaeTCs UCIOJIHEHHBIM M CHUMAETCS C KOHTPOJIS, €CIIM PAaCCMOTPEHBI BCE
MOCTaBJIEHHBIE B HEM BOIMPOCHI, MPUHATHI HEOOXOIUMbIE MEPHI, 3aIBUTEIISIM JIaH OTBET.



8.6. IlucbMeHHBbIe OOpallleHusi, Ha KOTOpbIE JNAIOTCS NMPOMEXKYTOUYHbIE OTBETHI, C KOHTPOJS HE
cHUMaroTCs. KOHTpOITh 3aBepIaeTcs TONBKO IMOCIIE BEIHECEHUS U MIPUHSATHUS UCUYEPIIBIBAIOIINX MEP
10 pa3pelIeHHIO MPeIOKEHNUS, 3asBICHHUS, )KaJ00bl. PelieHue o CHATHM ¢ KOHTPOJISI IPUHUMAET
3aBenyronias JJOY.

8.7. KontposibHble 0OpameHus JOKHBI COAEPKaTh KOHKPETHYIO M YETKYI0 WH(POPMALHUIO O
BCEM BOIIPOCAM, IOCTaBJIEHHBIM B O0OpAIIEHUSIX I'PaKJaH:

- €CIIM CPOKU PAaCCMOTPEHHSI MPOJJICHBI, TO TOJDKHBI OBITh YKa3aHbl MPHYUHBI 1 OKOHYATEIIbHAS
JlaTa pacCMOTPEHMs, M0 UCTEUYEHUH KOTOPOH OyAeT JOMOJHUTEIbHO COOOLIEHO O MPOJETaHHOM
pabore;

- B OTBeTE€ JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENb B TOM WM HUHOH Qopme
IPOMH(OPMUPOBAH O pe3ysbTaTaX PaCCMOTPEHUS;

- OTBET 3asIBUTEJNIO IMOANMCHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY MPHKJIAIBIBAETCS OPUTHHAII PACCMOTPEHHOI'0 OOpaIlleHus TPpaXk1aHuHa, €CIIM Ha HEM
crout mwramn «[IOJJIEXXUT BO3BPATVY ».

9. KoHTpoJib 32 co0.1I01eHHeM MOPSAIKA PACCMOTPEHHs 00paleHui

9.1. JIo)oKHOCTHOE JUIIO0 B TpejAeiax CBOCH KOMIIETEHIIMH OCYIIECTBIISIET KOHTPOJb 3a
cOOJII0/IEHNEM MOps/IKa pacCMOTPeHHs OOpallleHUH, aHaIM3UPYET COAEpIKaHUE, MOCTYMAIOLINX
obpamenuii u napopmupyer 3apeayromero JJOY o HapyIIEHUAX HCTIOTHUTETHCKON TUCITUIUIAHEIL.
9.2. 3ameaytommii JJOY npuHMMaeT Mephl 10 CBOEBPEMEHHOMY BBISBICHUIO M YCTPAHEHUIO
MIPUYUH HApyILIEHUs IPaB, CBOOO] M 3aKOHHBIX HHTEPECOB TPaXk/IaH.

9.3. Jluma, BuHOBaThIE B HAPYIICHUU TMOPSAKA PACCMOTPEHHsS OOpalleHH Tpa)aaH,
M3JIOKEHHOr0 B HacrtosimeMm IlonoskeHun, HeECyT OTBETCTBEHHOCTh, IPEIyCMOTPEHHYIO
3aKOHOJATeIbCTBOM PD.

10. XpaHeHHe MaTepPHAJIOB 0 00PAIIEHUAM I'PAKIAH

10.1. 3aBemyromuit JJIOY ocymiecTBiIsseT XpaHEHUE W HUCIOJIb30BAHUE B CIPABOYHBIX M HHBIX
LEJIAX NPeI0KEHNH, 3asIBICHUH 1 5ka100 rpax/iaH.

10.2. Buectu B HOMEHKIIATYPY JKypHaJI PETUCTPALIAH 110 OOPAICHUSM TPaXKIaH.

10.3. OTBeTCTBEHHOCTb 32 COXPAHHOCTh IOKYMEHTOB IO OOpAIIEHUAM I'pakJaH BO3J1araeTcs Ha
3aBenytromiero JJOY.

10.4. VYcraHaBnaMBaeTCs CpPOK XpaHEHHs NPEUIOKEHHUH, 3asiBICHUN, >Kajlo0 TpakaaH U
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHEM U pa3pelieHueM - 5 jieT. B HeoOXoaMMBbIX citydasx
HKCHEPTHONH KOMHUCCHEW MOXKET OBITh MPUHATO PEIIeHHE 00 YBEIMYCHUH CPOKa XPaHEHHS WIN O
MOCTOSIHHOM XpaHEHUH HanOoJiee LIEHHBIX MPEI0KEHUH rpaX/iaH.

10.5. [lo wucTeyeHWH YCTaHOBJICHHBIX CPOKOB XpaHEHHUS JOKYMEHTHI IO MPEIOKEHUIM
3agBICHUSM M KajJo0aM Tpak[IaH MOIJIKAT YHHUYTOKECHUIO B COOTBETCTBUHU C YTBEPKIECHHBIM
denepanbHOl apxuBHOM ciry»)00i Poccum 06.10.2000 r. [lepeyHemM THUIIOBBIX YNpaBIeHYECKHUX
JIOKYMEHTOB, 00pa3yIoIuXcs B AEATEIBHOCTH OPTaHU3AINH, C YKa3aHUEM CPOKOB XPaHEHHUS.
10.6. XpaneHue niea y UCIIOJTHUTENEH 3aIperiaercs.

10.7. OOpaieHus rpakiaH MOTYT HANpaBiIsATbCS B apXWB 0€3 PAacCMOTPEHHUs, €CIM B HUX
coJiep)KaTcs pacCyKICHHS 110 HM3BECTHBIM IMpo0ieMaM WIH IOJHUMAIOTCS YXKE peIleHHbIE
BONPOCHI, HE TpeOyrolue AONOJHUTEIBHOIO PAaCCMOTPEHHUS, a TaKke OeCCMBICICHHbIE 10
COJIEP’KAHHUIO.

10.8. Pemenue o cnycaHuu yKa3aHHBIX oOpallieHui npuHuMaet 3aeyroumii 10Y.



[Ipunoxenue Ne 1

dopma xypHaIa perucTpaliy npruemMa rpakaan

PerucrpanrioHHbII [Hara ®amunus, UMs, OTIECTBO Kparkoe Pe3ynbrar paccMoTpeHHs 00parieHus
fpuema JIOKyMeHT 06 COJIEpIKAHUE
HOMED rpakAaHWHA, TIOYTOBBIN apec

YIOCTOBEPEHUH obpareHust

JIMYHOCTH,

KOTOPBII

MIPEIbSBICH
1 2 3 4 5 6

[Tpunoxenue Ne 2

dopma xypHajIa peruCTPaliy JIMYHBIX 00palleHui rpaxaaH

Hata Perucrpammon Bun u kparkoe  |Pesomonus UK Otmerka 06 |OTMeTKa 00 OTIIpaBICHUN
Damunus, uMs, IMoammce
perucT . colep)KaHue  |KOMY HalpaBleH WCIIOJIHEHUN JOKYMEHTa B JIEJI0
HbIM HOMCD OTYECTBO HCIIOJTHUTECJISA
panuu . oOpatieHus JOKYMEHT JOKyMeHTa
rpaklaHiHa, TIOYTOBBII B TOJIyYEeHHU
azpec JOKyMeHTa

1 2 3 4 5 6 7 8
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