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1. OBIIUE IMOJIOXKXEHUSA

1.1. Hacrosimee [lonoxenue o mopsiike pacCMOTpPEHHsS! OOpallleHud rpakiaH B
MyHUIMNaIbHOM JIOIIKOJIBHOM 00pa30BaTeIbHOM YupekaeHun «Jlerckuil can
Nel4dy, pazpaborano B coorBercTBuu ¢ denepanbHbiM 3akoHOM OT 02.05.2006 Ne
59-®3 «O mopske paccMOTpeHus oOpalieHni rpakaan Poccuiickoit eaepamnmm,
®enepanbHoro 3akoHa Ne273-03 o1 29.12.2012 r. «O0 ob6pazoBanuu B Poccuiickoi
Denepannmy.

[TonoxxeHneM peryJmpyroTcss NpPaBOOTHOIIEHHS, CBS3aHHBIE C pealn3alnuen
rpaxxaannHomM P® 3akpernnennoro 3a HuM Koncturynueit PO npaBa oOpaiienus B
OpraHbl MECTHOT'O CaMOYIIPABIICHUs, YCTAHABJIMBAETCS MOPSANOK PaCCMOTPEHUS
oOpaieHui rpaxkaad B arMuaECTpanuio JJOY.

1.2. Opranuzanusi paboTel ¢ oOpalieHUus MU TpaxkJaaH B aamuHucTpaiun J[OY
Benercss B coorBerctBuu ¢ Konctutynuen P®, denepanbHbIM 3aKOHOM OT
02.05.2006 t. No 59-®3 «O mopsnke paccMOTpeHusi oOpaieHuid rpaxaan POy,
YcraBoMm JIOY u Hactosimum [lonoxxeHueMm.

1.3.  VYcraHosineHHbld HactoAmnM [lomokeHWEeM MOPSAAOK  PacCMOTPEHUS
oOpamieHuil TrpaxkIaH paclpoCTpaHseTcsi Ha Bce OOpalleHHs TpakIaH, 3a
UCKJIFOUEHHUEM OOpallleHUd, KOTOPbIE MOAJIEkKAT PACCMOTPEHUIO B UHOM MOPSIKE,
YCTAaHOBJICHHOM  (peiepaibHbIMH  KOHCTUTYIIMOHHBIMU 3aKOHAMH W HHBIMU
dbenepaibHBIMA 3aKOHAMH, a TaKXKe IMCEM, HCIOJHEHHBIX Ha OQUIHAIBHBIX
OJlaHKaX  yUYpPSKICHHM, OpraHW3aluii, TMNPEINPUATHN, MOAMHCAHHBIX WX
PYKOBOJUTEIAMH, YIIOJHOMOYEHHBIMHA Ha TO JIMIAMHU, KOTOPBIE PACCMATPUBAIOTCS
B MOPSI/IKE, YCTAHOBJIEHHOM JIJIsl OOLIEN KOPPECTIOHAECHIUY.

1.4. VYcranoBneHHblid HactoAmuM [lomokeHUEeM MOPSAOK  PacCMOTPEHUS
oOpamieHuil TpaxkgaH pacnpoCTpaHsIeTCs Ha MPABOOTHOLIEHUS, CBS3aHHBIE C
paccMOTpeHneM OOpaIeHnii WHOCTPAHHBIX TPAKIAH U JIMIl 03 TPa)KITaHCTBa, 3
UCKIIFOYEHUEM  CIIy4aeB, YCTAHOBJICHHBIX  MEXKIYHAapOIHBIM  JIOTOBOPOM
Poccuiickoii ®enepannn i peaepaibHbIM 3aKOHOM.

1.5. Tlpu paccMmoTpeHun oOpalieHus He JOMyCKaeTcsl pasTiallieHue CBEICHUH,
COJICpIKAIlUXCS B OOpAIllCHUH, a TAaK)KE€ CBEACHUM, KAaCAIOIIUXCS YaCTHOM JKU3HU
rpaxaanuHa, 0e3 ero cormacus. He sBisieTcs pasrianieHHeM CBEIEHUH,
colepxalmxcsa B OOpalleHHH, HampaBiIeHUE MHUCbMEHHOro OOpalieHusi B
rOCYyJapCTBEHHBIA OpraH, OPraH MECTHOTO CaMOYIPABJICHUS WJIU JOJDKHOCTHOMY
JMIYy, B KOMIIETCHIIMIO KOTOPBIX BXOJWT PEIICHHE MOCTABICHHBIX B OOpalleHHe
BOITPOCOB.

1.6. Anmunuctparms JIOY cucreMaTnyecku aHATU3UPYET U 00001aeT oOpameHus
rpaXJaH, COAEpXKAIIMECS B HUX KPUTHYECKHE 3aME4yaHus, C LENbI0
CBOEBPEMEHHOI'O BBISIBIICHUSI U YCTPAHEHUSI TPUYMH, MOPOXKIAIONIUX HAPYIICHUE
IpaB U OXPAHSAEMBIX 3aKOHOM HHTEPECOB T'PAK/IaH.

2. TPABO I'PA’KIAH HA OBPALLIEHHUE



2.1. I'pasxxnane UMErOT paBo 00panaThCs JUYHO, B yCTAHOBIIEHHOH (DOopMe, a Takke
HaMpaBisATh MHIWBHUAYaJIbHbIE W KOJUICKTUBHBIC MHUChMEHHBIE OOpalieHus B
aqmuuaucTpanuio JJOY nubo 10MKHOCTHBIM JIUIAM.

2.2. I'paxxgane peanusyloT MpaBo Ha oOpalieHrne cBOOOAHO M J10OPOBOJIBHO, HE
Hapyluas npaB U CBOOOIbI IPYTUX JIUII.

2.3. ®opma obpalleHus Tpak1aHaMU BEIOMPAETCS] CAMOCTOSITEILHO.

2.4. PaccMoTpeHue 00pallleHui TpaxaaH OCYIIECTBISIETCS O€CIUIaTHO.

2.5. Ilpu paccMmoTpenuu oOpaieHus B aamuHuctpanuio JJOY rpaxknaHuH uMmeeT
PaBo:

- [IpeacTaBasTh NONOJHUTENbHBIE JOKYMEHTHI U MaTepHalibl, MO0 oOpamaThCcs ¢
npocb00i 00 X UCTPEOOBAHUY;

- 3HAKOMUTBHCA C JOKYMEHTAMH M MaTepHalaMH, KAacaroIIMMHCS pPaCCMOTPEHHS
oOpalieHusi, eciiu 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI W 3aKOHHBIE MHTEPECHI
JIPYTUX JUI, €CJIM B YKa3aHHBIX JOKYMEHTaX M Marepuajax He COoAepKaTcs
CBEJICHUSA, COCTABJISIONIME TOCYJIApCTBEHHYIO WM  HMHYI  OXpaHSEMYIO
dbenepanbHBIM 3aKOHOM TalHY;

- Ilony4yaTh NHUCHMEHHBIH OTBET IO CYIIECTBY IOCTaBJICHHBIX B oOparieHue
BOIIPOCOB, 33 HCKIIOYEHHEM CIIy4aeB, YKa3aHHbIX B IL.IL.5.4, 5.8 Hactosmero
[TonoxxeHust yBenOMIIEHHE O Tiepeapecaluyd IMUCbMEHHOrO OOpaleHusi B
rocyJapCTBEHHbIE OpraHbl, OPraH MECTHOTO CaMOYIIPABJIEHUS WM JTIOJGKHOCTHOMY
JUIY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PELICHUE MOCTABIEHHBIX B OOpallleHUH
BOIIPOCOB;

- OOpammarecs ¢ Xajlo0ol Ha TPUHATOE MO OOpAIICHHUIO PEIICHHE WIH JACHCTBUE
(Oe3meiicTBHE), a TAKXKE C 3asIBJICHUEM O MIPEKPAIICHUH PACCMOTPEHHS 00pallleHHUs!.

3. TPEBOBAHUSA K IMCBMEHHOMY OBPAIIEHUIO

3.1. B muceMeHHOM OOpaleHN: TpakKaaH B 005S3aTEIbHOM MOPSIKE yKa3bIBACTCS
au00 HaMMEHOBaHME TOCYJapCTBEHHOTO OpraHa WJIM OpraHa MECTHOI'O
CaMOYIIpaBJieHUsA, B KOTOPOE HaNpaBisieT MNHUCbMEHHOE oOpamieHue, JIudo
(dammiInio, uMs, OTYECTBO COOTBETCTBYIOUIETO JOJDKHOCTHOTO JIHMIlA, JHOO
JOJHKHOCTh COOTBETCTBYIOIIETO JIMIIA, a TaKKe CBOIO (PaMHIIUIO, UMS, OTYECTBO
(mocnenHee-npy HAJIWYHMK), TOYTOBBIA aapec, MO KOTOPOMY JIOJDKHBI OBITh
HarpaBJeHbl OTBET, YBEJIOMIIEHHE O Tiepeajapecaliud oOpalleHus, u3jiaraet CyTb
NIPEIIOKEHHS, 3asIBJICHUSI UJTH JKaJI00bl, CTABUT JTUYHYIO TIOJITUCH U JIATYy.

3.2. B ciaydae HEOOXOAMMOCTH B MOATBEPKACHUE CBOUX JIOBOJOB IPaKIaHUH IO
MUCbMEHHOMY OOpAICHHIO MpHUiIaraeT TOKyMEHTBl B MaTepHUalbl JHO0 MX KOITHH.
Komnuu u opurvHambsl 1OKyMEHTOB, MPUIIOKEHHBIE K 0OpaIIeHUSIM, BO3BPAILIAIOTCS
3asIBUTEIISIM TI0 UX TPOCHOE.

3.3. OOpaiienne, nmoctynusiiee B GopMe 3JIEKTPOHHOTO JOKYMEHTA, MOJJICHKHUT
paccMOTpEHHMIO B IOpsKe, ycTaHoBIeHHOM denepanbHbiM 3akoHOM. B 0Opamienuu
TpakIaHWH B 00s3aTEITLHOM IMOPSJIKE YKa3bIBaC€T CBOIO (PaMILUIUIO, UMs, OTYECTBO
(mocnemHee-pu HAMYHUH), aapec JIEKTPOHHON IMOYTHI, MO KOTOPOMY JOJDKHBI
OBITH HaNpaBJICHBI OTBET, YBEJOMJICHUE O Iiepeaapecanuu oopaieHus. ['paxianun
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BIIPABE MPUJIOKUTH K TAKOMY OOpaIieHnI0 HEOOXOAUMBIE TJOKYMEHTBI U MaTEpHUaIbl
B DJICKTPOHHOH (hopme.

3.4. 'paxxnaHuH HaIpaBIIIET CBOE MUCHMEHHOE OOpaIleHue HEMOCPEICTBEHHO Ha
uMms 3aBeayroiero JJOY unu ero 3amectutesieid, B KOMIETEHIIUM KOTOPBIX BXOJUT
pelIeHne MoCTaBICHHBIX B OOpaIlleHUH BOIIPOCOB.

3.5. IlucekmenHoe oOpalieHne MOJICKUT 00S3aTEIHHOW PETHCTPAIMA B TEUCHUE
TpeX AHEW C MOMEHTA MOCTYIICHHUS.

Bce nocrynatomue B agMunuctpamnuio JJOY nucbMeHHbIE 0oOpallleHus] TpaKIaH
MPUHUMAIOTCS, YYUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpanmoOHHBIN HHICKC
oOpallleHHs TPaK/IaH YKa3bIBAETCs B MMMChbMEHHOM OOpaIleHUuu, KOTOPBIM CTaBUTCS
B HHDKHEM IIPABOM YTJIy IIEPBOTO JIUCTA.

3.6. ITucbMa rpak/iaH ¢ TOMETKOM «JIMYHOY MTOCTIE MPOUYTEHUS aApecaToM, B Cilydae,
€CJIM B HUX CTaBSITCS BOMPOCHI, TpeOyromue opuiMaIbHbIX OTBETOB, NMEPEIAOTCs
Ha PETMCTPALMIO B YCTAHOBICHHOM MOPSIJIKE.

3.7. IluceMeHHOe oOpaleHue, cojepkaliee BOMPOCHI, pEIIeHHe KOTOPHIX He
BXOAUT B KoMmmeTeHIno agMuaucTpanuu J{OY, noajiexkur nepechuike B TEUYECHUE
CeMM JHEW CO JHA PETUCTpalldd B  COOTBETCTBYIOIIMI OpraH WIIH
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIy, B KOMIIETECHIIMIO KOTOPOTO BXOJIHWT
pelIeHne MOCTaBJICHHBIX B 0OPAIIEHNH BOIPOCOB, C YBEJIOMJICHUEM T'paKJaHUHA O
nepeajpecalnuu ero oopaileHusi, 3a UCKIIOUEHUEM cllydasi, YKa3aHHOTO B ILII. 5.4,
5.8 nHacrosiero IlomoxxeHus.

3.8. 3ampemaercs HampaBiATh KajdoObl TpaxkJIaH Ha pPacCMOTPEHUE TeM
OOJDKHOCTHBIM — JiiaMm  agMuHuctpauuu  JIOY, pemeHue wuiam  JEWCTBUE
(Oe3meiicTBIE) KOTOPBIX 00MKATYETCH.

4. PACCMOTPEHHME OBPAIIIEHUM TPAXIAH, MOJATIOTOBKA
OTBETOB

4.1. OOpamenue, noctynusiiee 3aBeaytomemy 1OV, momiexur oos3aTebHOMY
PacCMOTPEHHUIO.

4.2. Y4er, peructpaiiusi, X0/l pacCMOTPEHUs O0paIlieHus Tpa)KaH OCYIIECTBIISIOTCS
3aBEYIOIIEH C 3aHECEHHEM B KYpHAIl U KAPTOUKY JIMYHOTO MpUEMA.

4.3. 3aBenyromuii [JOY:

- obecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTPEHUE
oOparieHusi, B ciiydae HEOOXOIUMOCTH — M C y9aCTUEM TPaXTaHIHA, HATIPABUBIIIETO
oOpailieHue;

- 3ampammBaeT HEOOXOJUMBIE IS PACCMOTPEHHUS OOpalieHHs JOKYMEHTHI H
MaTepHalibl B IPYTUX OpraHax U y JIPYTuX NPeInpUsITHI U OpraHu3aiuil ropoja, 3a
UCKJIFOYEHUEM CYA0B, OPTaHOB JIO3HAHUS U OPTAHOB MPEIBAPUTEIIBHOTO CIECTBUS;
- IPUHUMAET MEPbI, HAPABJIECHHbBIE HA BOCCTAHOBJIEHUE WUJIM 3alUTy HAPYIIEHHBIX
npaB, CBOOO/] M 3aKOHHBIX HHTEPECOB IPaXKJaHUHA;

- JIaeT MUCHbMEHHBIE OTBETHI 10 CYIIECTBY MOCTABJIEHHBIX B 00paIllEHUH BOIPOCOB;
- YBEJIOMJISIET Tpak/laHWHA O HAMPABIEHWU €ro oOpalieHusi Ha pacCMOTPEHHE B
JIPYTroM OpraH Wi Jpyryue NpeanpusaThs U OpraHu3aluy ropojia B COOTBETCTBUU C
X KOMIIETCHIIUEH.



4.4. YupexneHus, NpeANpUITHS U OpraHU3allMy paiioHa IO HAIPaBICHHOMY B
YCTAHOBIICHHOM ToOpsake 3ampocy 3aseayromiero JOVY, paccmarpuBaromero
oOparnieHue, 00s13aHbl B TeUeHue 15 qHel npeocTaBisITh JOKYMEHThI U MaTEpHAbI,
HEOOXOJMMbIE JIJIi PACCMOTPEHMsI OoOpallleHHs 3a HUCKIIIOUEHHUEM JOKYMEHTOB U
MaTEpHUAaJIOB, B KOTOPBIX COAEPIKATCS CBEJICHUSI, COCTABIISIONINE FOCYJapCTBEHHYIO
WIN OXpaHseMyl0 (enepalibHbIM 3aKOHOM TailHy, W AJI1 KOTOPBIX YCTAaHOBIJICH
0COOBII MOPSATOK MPEIOCTABICHHUS.

4.5. OTBeThI Ha OOpaleHus TPaXkaaH, MPHUCIaHHbIE Ha UMs 3aBenytomiero JJOVY,
rOTOBATCS Ha OJIaHKE YUpeXJeHus 3a MoAnuchio 3aseayromero JOY u
PETUCTPUPYIOTCS B KypHAJIE.

4.6. OTBEeTHI TODKHBI COJEPKATh KOHKPETHYIO U YETKYI0 MH(OpPMAIUIO IO BCEM
BOIIPOCaM, MOCTaBJICHHBIM B oOpamieHuu rpaxaad. Ecinu 3asBuTento gaH OTBET B
yCTHOM (popMe, TO B MaTepHaliax, MPUIOKEHHBIX K 00paIeHUI0, JOIKHO OBITh 3TO
ykazaHo. Ecnu jgaercss TpPOMEXYTOYHBI OTBET, TO YKa3blBA€TCS CPOK
OKOHYATEJIbHOTO PEIIEHHUsI IOCTABJIEHHOTO BOIIPOCa.

OTBeTHI, TMOJATOTOBJICHHBIE HAa OCHOBAaHMM TIPABOBBIX JOKYMEHTOB, JOJIKHBI
COJIEPKATh PEKBU3UTHI ATUX JIOKYMEHTOB C YKa3aHUEM JIaThl U HAUMEHOBAHUSI.
OTBET Ha KOJUIEKTUBHOE 0OpaIlleHUE OTIIPABIISICTCS HA UMsI IEPBOTO MOIHCABIIETO
€ro JiMila, €Clid B MUChbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJUJICKUT JaTh
OTBET.

OtBer Ha oOpameHue, noctynuBimiee B AnamuHuctpauuio JIOY  mo
UH(OPMAITMOHHBIM CHCTEMAaM OOIIETo MOJIb30BaHUS, HAMPABIISETCS TI0 IOYTOBOMY
azpecy, yka3aHHOMY B OOpallleHUH.

4.7. O6patieHus rpaxiaaH Mociie uX pacCMOTPEHUS HCIIOJIHUTENSIMU BO3BPAILIAIOTCS
CO BCEMHM OTHOCAIIMMHCS K HUM MmaTtepuanamu 3aseayromero IOV, koTopslit
(dopMupyeT niena, B TOM YHCIIE C OTBETOM 3asBUTENIO B ClIy4ae, €CIM JaBaloCh
nopy4eHue HHGOPMUPOBATH PYKOBOJICTBO O PE3YJIbTaTaX PaCCMOTPEHUSI.

4.8. Ilopsaok BU3UPOBAHUS MTOATOTOBICHHBIX OTBETOB HAa OOpAIlleHHs Tpa)aaH 3a
noanuckio 3apeaytomieit IOV u ero 3amectuteneil yctaHaBIMBAECTCS CAEAYOITUN:
Ha BTOPOM DJK3EMILISIPE OTBETA 3asIBUTEII0 B JIEBOM HM)KHEM YTIIy YKa3bIBa€TCS
dbaMuIIis ¥ MOANKUCH UCIIOIHUTENS,, HOMEP €ro Ciy>keOHoro tenedoHa, a Takxke
MPOCTABIISIOTCS BU3bl PYKOBOJUTENEH, YYAaCTBOBABIIMX B MOJATOTOBKE OTBETA, C
pacrppoBKOil paMuIHil.

4.9. Ha kaxaoMm oOpallleHuU MOCjI€ OKOHYATEIIbHOTO PEIICHHS] U €r0 UCIOTHEHUS
JOJKHA OBITh OTMETKa 00 wucnoiHeHuu «B gemoy», nata v JUYHAs TMOJIUCH
JIOJDKHOCTHOTO JIMIA, TPUHSBIIETO 3T0 penieHue. [IpennoxkeHus, 3asBiICHUS U
KaIOOBI, KOMUU OTBETOB HAa TpakaaH (HOPMHUPYIOTCS B JIEJI0O B COOTBETCTBUH C
YTBEPKIAEHHON HOMEHKJIATYPOU JIEJI.

5. MOPSAAJIOK PACCMOTPEHUA OTAEJbHBIX OBPAIIIEHUI

5.1. OOpamenuss rpaxnaH, noctynupiime 3asenytomemy JIOY wu3 cpencts
MaccoBOM MH(pOpPMAIIH, pACCMATPUBAIOTCS B MOPSAKE U CPOKHU, IPEAYCMOTPEHHBIE
HactosmuM IlonoxxeHnuem.



5.2. B ciydae eciiv B IUCbMEHHOM OOpalleHUH HE yKazaHa (paMuiius IpakJaHUHa,
HaIpaBUBILETO OOpallleHHe M TMOYTOBBIA ajapec, MO0 KOTOPOMY JIOJDKEH OBbITh
HalpaBJICH OTBET, OTBET Ha oOpamieHue He gaercs 3aBeayrwomeit OV,
IPUHUMAETCS PellIeHUE O CIIHCAHUU JaHHOTO oOpateHus «B neno».

5.3. Ecnu B yka3aHHOM OOpallieHUH COJIEP>KATCsl CBEICHUS O MOATrOTaBIMBAEMOM,
COBEPILIAEMOM WJIM COBEPIIEHHOM IPOTHUBOIIPABHOM JIESIHHH, a TAKXKE O JIULE, €ro
[OJIFOTaBIMBAIOLIEM, COBEpPUIAIOIIEM WM COBEPIIMBIIEM, OOpalIeHUE MOJJIEKUT
HaIpaBJIEHUIO B OpraH B COOTBETCTBUU C €r0 KOMIETEHIUEH.

5.4. OOparenne, B KOTOPOM OOXKalyeTcsi CyneOHOe pelieHre, BO3BpaIacTCs
ITPAXJAHUHY C pa3biICHEHHEM TMOpsAKa oO0KajJoBaHUS JAHHOTO CyAeOHOro
peLIeHus.

5.5. Ilpu mnojyyeHWH TMHUCHMEHHOrO0 OOpalieHHus, B KOTOPOM COJEpXKaTcs
HEIEH3ypHbIE, OCKOPOUTENIbHBIC BBIPAKEHUS, YTPO3bl JKW3HU, 3I0POBBIO HIU
UMYILIECTBY JOJHKHOCTHOIO JIMIIA, a TAKXKE YWICHOB €r0 CEMbH, 3aBEAYIOLIUI BIIpaBe
OCTaBUThH oOpalieHre 6e3 0TBeTa Mo CYIIECTBY MOCTaBICHHBIX B HEM BOMPOCOB U
COOOIIUTh TpaXJaHUHY, HalpaBUBLIEMY OOpalleHue, O HEIOMyCTUMOCTH
37I0yNOTPEOICHUS TPABOM.

Pemenne o cnucanuu JaHHOTO oOpaieHus «B 1eno» 1 HanpaBiIeHUU COOOIIEHHUS
3asBUTENII0 O HEIOMYCTUMOCTU 3JI0yHOTpPeOJeHUs] MpPaBOM NPUHUMAECTCS U
noanuceiBaercs 3ageayromuM 10V unm 3amecturenem.

5.6. B ciyuae, ecnmu TEKCT MUCbMEHHOTO OOpalIeHUsl HE MOJAJAETCS MPOYTEHHUIO,
oOpareHue He MOJJICKHUT HAMpaBIICHUIO HAa PacCMOTPEHUE M OTBET HA HEro He
JaeTcs. 3asiBUTEN0 00 3TOM COOOINIAeTCs, €Clii ero (pamMuius U MOYTOBBIM ajapec
HOJIAI0TCS IPOYTEHUI0. PelieHue o crnucanuu gaHHOro obpaieHus «B neno» u
COOOIIEHUM 3asBUTENII0 MPUHUMAIOTCS M TOJIUCHIBAIOTCS 3aBEAYIOIIUM HWIU
3aMECTHUTENIEM.

5.7. O6paiiienus rpax/jiaH, MOCTYMUBIINE OT OJHOTO U TOTO K€ JIUIA [0 OJTHOMY U
TOMY >K€ BOIpPOCY, €CJIM CO BPEMEHM IMOJlayd I[EepPBOro OOpallleHUs HCTEK
yCTaHOBJICHHBIN HacTosuM [lonoxkeHneM Cpok paccCMOTpPEHUS WM 3asBUTEIb HE
COTJIaCEeH C MPUHSTHIM IO €ro OOPAIlEHUIO PEIIEHUEM, CYUTAIOTCS TOBTOPHBIMHU.
[Tpu paGoTe ¢ MOBTOPHBIMU OOPAIIEHUSIMH JISTOTIPOU3BOIUTEND (POPMUPYET AEIIO0 C
y>K€ UMEIOIIMMUCS JOKYMEHTaMH M0 00palieHusIM JaHHOTO 3asiBUTEIIS.

He cuurtaroTcss moBTOpHBIMH OOpaIeHUsI OJHOTO U TOrO € 3asBUTENS, HO IO
pa3HBIM BOIIPOCAM, a TaK)K€ MHOTOKpPATHbIE — IO OJHOMY U TOMY € BOIPOCY B
Clydyae, €CIM IPUYUHBI, O KOTOPHIM OTBET IO CYUIECTBY IIOCTABIECHHBIX B
oOpalieHu BONPOCOB HE MOT OBITh JaH, B NOCIEAYIOUIEM OBbLIM YCTPAaHEHBI,
rpaKJaHWH BIIpaBE€ BHOBb HAMPABUTH oOpaieHue 3apeaytomeii JJOY.

5.8. B cnyuae eciiv B MMCbMEHHOM OOpaIllEeHUHU TpakJIaHUHA COJIEPKUTCS BOIPOC,
Ha KOTOPBII €My MHOT'OKPAaTHO JaBAJUCh MMCbMEHHBIE OTBETHI 10 CYIIECTBY B CBS3U
C paHee HanpaBJIEHHBIMU OOPAIICHUSIMH, U TIPU 3TOM B OOpaIlleHUH HE TPUBOISATCS
HOBBIE JJOBOJBI WJIK 00CTOSATENLCTBA 3aBeAytoniuit [JOY BnpaBe npuHSThH pelieHue
0 0e30CHOBATEIBLHOCTH OUYEPENHOTO OOpalleHUs M MPEKPAIICHUN MEPEernucKu C
rpaxgaHuHoM. O JTaHHOM pEeUIeHUH YBEIOMIISIETCS TpaKIaHWUH, HaIlpaBUBILUNA
oOpailieHue.



5.9. B ciyyae eciid OTBET MO CYIIECTBY MOCTABICHHOTO BOMpPOca B OOpalieHuu He
MOXKET OBITh JaH Oe3 pas3iallleHus CBEJICHUMN, COCTaBISIOIMIUX OXPAHIEMYIO
dbenepaibHbIM  3aKOHOM TailHy, TpaKJaHWHY, HalpaBUBIIEMY OOpalleHue,
coo0miaeTcss O HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIOMYCTUMOCTBIO pa3IJIAllICHUs] YKa3aHHBIX CBEJCHUMN.

6. CPOKH PACCMOTPEHMSI OBPAIIEHHII M YBEIOMJIEHHE
3ASIBUTEJIEA

6.1. Obparmenus, nocrynupimue 3aseayromemy J1OY, paccMaTpuBarOTCs B CPOK J10
OJTHOT'O MecSIIa CO JHS UX PETUCTPAIIUH, €CIM MHOM CPOK (MEHBIIIHH ) HE YCTaHOBIICH
pykoBoauTeneM JmbOo ero 3amectutenem. OOpamieHus, He TpeOyromue
JOTIOJTHUTENBHOTO U3YyYEHHUS U MPOBEPKHU, paccMaTpuBaroTcs 6e3otnaratenbHo. O
pe3yibTaTaX pacCMOTPEHHUS YBEIOMIISIFOTCS 3asIBUTEIIH.

6.2. B HCKIIOYMTENBHBIX CIIy4asX PYKOBOJAWUTEIh BIOPaBE MPOIUTH CPOK
paccMoTpenust oOparnieHus He 6osee yem 3a 30 1HEH, yBeTOMUB O MPOJICHUN CPOKA
€ro pacCMOTPEHHS TpaKJIaHWHA, HampaBuBiiero obparieHue. [IpomneHue cpoka
o(opMIISIETCS UCTIOTTHUTEISIMU HE MEHEe 4YeM 3a MSATh JHEW J10 UCTEYEHHS CpOoKa
paccMOTpeHus: oOpalieHusl.

7. OPTAHU3ALIUA PABOTHI 110 JIMHYHOMY ITPUEMY I'PAXKIAH

7.1. I'padux u mopsgok auuHoro npuema rpaxaadn B JIOVY ycranaBinuaercs
PYKOBOIUTEIIEM.

7.2. Ilpn TMYHOM TIpUEME TPAXKIAAHUH MPEIBIBIAECT JOKYMEHT, YIOCTOBEPSIONINN
€ro JIMYHOCTb.

7.3. I1o Bomipocam, HE BXOJISIIIIMM B KOMIIETEHIMIO 3aBeaytoiero JJOVY, 3asBurensm
PEKOMEHIyeTCs OOpaTuThCs B  COOTBETCTBYIONIME OpTraHbl, YUYPEKICHHS,
OpraHu3alrH.

7.4. Bo BpeMs 3amucy Ha IPUEM 3aBEAYIOUIUM 3aIlOJHAET KypHal PErucTpauuu
npueMa rpaxzaas (nmpuioxenue 1).

[Ipu HE0OXOaUMOCTH TpaKJaHaMm TIpejyiaraeTcs H3JI0XKHUTh CyTh BOMIpOca B
nucbMeHHOM Buje. [lucbMeHHOe oOpaleHue B 3TOM cliydae PErucTpUpyeTcs B
KypHaJle PETrUuCTpallid JIMYHBIX OOpalleHuid TpaxkaaH (IpHIoKeHHe 2) |
paccMaTpUBaeTCsl B YCTAaHOBJICHHOM IOPSJIKE, a B >KypHajle AENaeTcs OTMETKa
«OcTaBIlIeHO 3asBJICHUE» U J]aTa PETUCTPAIUU.

B cnyuae ecnu u3nokeHHbIE B YCTHOM OOpalmieHuu (aKThl U OOCTOSITEIHCTBA
SIBJISIFOTCSL OYEBHJIHBIMM W HE TPeOYyIOT JOMOJHUTEIbHOW MPOBEPKHU, OTBET HA
oOpallleHre ¢ COorJiacHsl TpakJaHWHAa MOXET OBITh JaH YCTHO B XOJI¢ JUYHOTO
pruemMa, O 4eM JIENAeTCd 3allMCh B KapTOYKE JMYHOIO IMpHema rpaxjaaHuHa. B
OCTaJIbHBIX CJIy4YasiX JaeTCsl MUCbMEHHBIA OTBET IO CYILECTBY IOCTABJICHHBIX B
oOpallleH1H BOIPOCOB.

7.5. Ilpu MOBTOPHBIX OOPAIICHHUSIX MOAOUPAIOTCS UMEIONIUECS MaTEPUAITBI 10 IeTTy
3asBUTEJIA.



7.6. B xo/e JIUYHOTO MpreMa TpakKJaHUHY MOXET OBbITh OTKa3aHO B JlaJbHEUIIIEM
pPacCMOTPEHUH OOpallleHusl, €CIM €My paHee ObUT JaH OTBET MO CYIIECTBY
MOCTABJICHHBIX B 0OPAIlIEHUH BOITPOCOB.

8. PABOTA C OBPALIEHUSAMMU, IOCTABJIEHHBIMU HA KOHTPOJIb
8.1. OOparmieHusi, B KOTOPHIX COJEPXKATCA BOIMPOCH], HMEIOIUE OOJbIIoe
00I1IIECTBEHHOE 3HAYEHHUE, COOOIIAETCS 0 KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX ITPaB
Y UHTEPECOB rpaxaaH, kak npasuiio ctaBiarcss Ha KOHTPOJIb.

8.2. Ha xouTtponeubix oOpamienusx craBsrcs mnometkn «KOHTPOJIb»y wu
TTOAJIEXKUT BO3BPATY ».

8.3. JIOMKHOCTHOE JIMIIO — WCTIOJIHUTENIb B YCTAaHOBJICHHBIE CPOKH PACCMaTpUBAET
KOHTpOJIbHOE oOparieHne, HHPOPMUPYET O pe3yiapTatax 3asenytomiero 10V,
TOTOBUT OTBET 3aBUTEIIIO.

8.4. Ecniu B oOpamieHusx TOCYIapCTBEHHBIX OpPraHOB COAEPXKATCid MPOCHOBI
pOUH(POPMUPOBATH UX O PE3yJbTaTaX PACCMOTPEHUS IPaKIaH, TO UCHOJHUTEh
TFOTOBUT OTBET M UM, KaK MPaBUJIO, 3TH OTBETHI MOJIUCHIBAIOTCA 3aBEIYIOLIUM
JOYVY. 3apenyromuii IOY Brpase NpeiIoKUTh UCIIOJTHUTEIIO MPOJAOHKUTE padoTy
C MPOBEIACHUEM JIOMOJHUTENBHBIX IMPOBEPOK WM IOCJHE MOANMCAHUS OTBETA
CIMCaTh MaTepHabl IO pe3yabTaTaM paccMOTpeHus oOpaiieHus «B nemno».

8.5. OOpalieHue CUMTaeTCs HWCIOJHEHHbIM W CHUMAETCAd C KOHTPOJS, €CiH
PacCMOTPEHBI BCE TIOCTABJICHHBIE B HEM BOMNPOCHI, IPUHATHI HEOOXOUMBIE MEPHI,
3asIBUTEJISIM JaH OTBET.

8.6. IlucbmeHHbIE OOpallleHUsl, HA KOTOpbIE AIOTCS MPOMEXKYTOUYHBIE OTBETHI, C
KOHTpOJII HE cHUMaroTcs. KOHTposib 3aBepluaeTcss TOJBKO IMOCIE BBIHECEHHS U
OPUHATUS HCUEPIBIBAIOIIUX MEp M0 PAa3pELICHUI0 MPEAJIOKEHUS, 3asBICHUS,
#ano0bl. PellieHre 0 CHATUU ¢ KOHTPOJISI MpUHUMAaET 3aBeaytomas JJOY.

8.7. KoHTposbHble 0OpalieHusi JODKHBI COJEpKaTh KOHKPETHYI0 U YETKYIO
uH(}OpMAaIMIO 110 BCEM BOIIPOCAM, MTOCTaBICHHBIM B OOpAIllEHUSIX TPaXKIaH:

- €CJIM CPOKH PacCMOTPEHHUs MPOJUIEHBI, TO JAOJKHBI OBITh yKa3aHbl IPUYHUHBI U
OKOHYATEIbHAs 1aTa PACCMOTPEHUS, [10 UCTEYEHUU KOTOPOU OyAET JOMOIHUTEIIBHO
COOOIIIEHO 0 MPOJIeTaHHON padoTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asiBUTENb B TOM WJIM MHOU (opme
IpPOUH(OPMUPOBAH O PE3YNbTATAX PACCMOTPEHUS;

- OTBET 3asIBUTENIO OJAINKCHIBAETCA PYKOBOJUTEIIEM;

- K OTBETY IPUKJIABIBAECTCS OPUTHHAT PACCMOTPEHHOI0 OOpallleHUs TpaKIaHUHa,
ecir Ha HeM cTouT mramn «ITOIJIEJXKUT BO3BPATY ».

9. KOHTPOJIb 3A COBIIOJAEHUEM IIOPAAKA PACCMOTPEHUASA
OBPAILIEHUI

9.1. JIoMmKHOCTHOE JIMIIO B MPEIENax CBOEH KOMIIETEHIIUN OCYIIECTBISET KOHTPOJIb
3a COOJI0OJICHUEM MOpPsAJIKa PACCMOTPEHHUS OOpallleHUui, aHATU3UPYET COJIepKAHUE,
MOCTyMawImx oOpamieHnii u naopmupyer 3aseayromero 10OV o HapymeHusx
VCTIOJIHUTEIbCKON JUCIUIIIINHBI.



9.2. 3asenyromuii JIOY mnpuHHMaeT Mephl MO CBOEBPEMEHHOMY BBISBICHHIO U
YCTpaHEHUIO PUYNH HAPYIIEHUS MpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPaskJIaH.
9.3. JIuna, BUHOBaThIE B HAPYLIEHUH MOPSIKA PACCMOTPEHUsI OOpaIleHU rpak]iaH,
U3JIO)KEHHOr0o B HacrosdmeM  IlosoxkeHun,  HECYT  OTBETCTBEHHOCTS,
MPENYCMOTPEHHYIO 3aKOHOAATEIHCTBOM PO.

10. XPAHEHUE MATEPHAJIOB 11O OBPAIIEHUAM I'PAXKIAH

10.1. 3aBenyrommii JIOY ocyiecTBIsIET XpaHEHHUE U UCIIOJIB30BAHKUE B CIIPABOYHBIX
Y UHBIX MEJSX MPeIIOKCHUH, 3asIBICHUIN 1 Kaja00 rpakaaH.

10.2. BHecTu B HOMEHKJIATYPY JKypHAJI PETUCTPALlMU IO OOPAILIEHUSIM TPaK]IaH.
10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTh JIOKYMEHTOB I10 OOpalIeHUsIM I'pakIaH
BO3jiaraercs Ha 3aBenyroniero J[0OVY.

10.4. YcTanaBiuBaeTcs CPOK XpaHEHUS MPEJIOKEHUMN, 3asIBJICHUMN, Kan00 rpaxaaH
U JOKYMEHTOB, CBSI3aHHBIX C MX PacCCMOTPEHHEM M paspemieHueMm — 5 jer. B
HEOOXOUMBIX CITy4yasix dKCIIEPTHON KOMUCCUEN MOKET OBITh IPUHSTO pelIeHre 00
YBEIMYEHUH CPOKa XPAHEHHS WIM O IMOCTOSIHHOM XpaHEHWH HauOosee LEHHBIX
IPEIIOKEHHUIN IPaXkIaH.

10.5. Ilo wucreyeHMM YCTAHOBJICHHBIX CPOKOB XPAaHEHUsS JOKYMEHTBI IO
OPEUIOKEHUSM 3asBICHUAM M jKajo0aM TrpakKaH MOJJIeKaT YHUYTOXKECHHUIO B
COOTBETCTBUM C yTBepxkJIeHHbIM DenepanbHoli apxuBHOW ciyx0Ooi Poccumn
06.10.2000 r. [IepeuneM TUIIOBBIX YIIPABIEHYECKUX JOKYMEHTOB, 00pa3yIOIINXCS B
NEeATEIbHOCTH OPraHN3aliy, C YKa3aHUEM CPOKOB XpaHEHUS.

10.6. XpaneHnue nen y UCHOJIHUTENEH 3aIIPEIACTC .

10.7. OGpamienus rpakaaH MOTYT HAMPaBJIATLCSA B apXUB 0€3 pPaCCMOTPEHUS, €CIH
B HUX COZEPKATCS pacCy>KJI€HUsI IO U3BECTHBIM MTPOOJIEMaM MU MOJAHUMAIOTCS YKe
peIIeHHbIE BONPOCH, HE TPEOYyIOIIUE JAOMOJHUTEIBHOTO PACCMOTPEHHS, a TAKXKe
OECCMBICIIEHHBIE 110 COAECPKAHUIO.

10.8. Pemienue o cnricaHuu ykazaHHbIX oOpanieHuii npuHuMaet 3aseayromuii JJOY.



dopMma )KypHaJla pETUCTPALMK ITPUEMa IPpaKIaH

[Tpunosxxenue Ne 1

PerucrpannonHslii [Hara ®amunus, UMs, OTYECTBO JIoKyMeHT 00 yJJ0CTOBEpEHUU Kpatkoe Pesynbrar
HOMED npuemMa IpakJaHWHA, TOYTOBBIN JIMYHOCTH, KOTOPBIN NIPEABSIBICH coziepKaHue paccMOTpeHUs
aJipec oOpareHus oOpareHus
1 2 3 4 5 6
[Tpunoxenue No 2
dopma )KypHaIa perucTpaly JUYHBIX 00paleHu TpakIaH
[Hara Perucrpanyonnsiii | ®@amunus, umsa, | Bun u kparkoe Pesomonus ITognuce Otmetka 00 Otmetka 00
perucrpanuu HOMED OTYECTBO coJlep)KaHue WU KOMY VCIIOJIHUTEIIS B VCIIOJTHEHUH OTIIPaBJICHUH
IpaKJaHNHA, oOpaiueHus HaIlpaBJICH MOJIyYCHU U JIOKyMEHTa JIOKyMEHTA B
IIOYTOBBIN aapec JIOKYMEHT JOKYMEHTa JeJ0
1 2 3 4 5 6 7 8
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